
103Infrastructure Program

Legal Services Commission of South Australia

36th Annual Report 2013-14



Annual Report 2013-14  Legal Services Commission of South Australia

104

Infrastructure Program 2013-14

Facilities management and 

record keeping functions 

are performed within the 

Infrastructure Program  

of the Commission.

Infrastructure 
The Commission’s eight offices are 

supported from the Adelaide Office. 

During the reporting period a 

new lease for the Adelaide office 

commenced, the lease for the 

Mount Barker office was renewed 

and the process of renewing the 

Port Augusta office lease continued. 

Other than the completion of work 

associated with the move to the 

new Adelaide premises, and the 

completion of renovations at the 

Whyalla office, no substantial 

work was undertaken on other 

Commission premises during the 

reporting period.

Adelaide Office 

After a number of years of working 

towards new accommodation for 

the Commission’s Adelaide office, 

the doors at 82-98 Wakefield St 

closed on 13 September 2013 

and the move to the refurbished 

building and purpose built fit out 

located at 159 Gawler Place in the 

CBD commenced.

The new central location is modern 

and light filled and has significantly 

improved accommodation for staff 

and clients. 

Records 

The Records Unit provides 

strategic and operational records 

management support to the 

Commission, including regional 

and metropolitan offices, to 

ensure staff have timely access 

to information to support their 

functions. The Records Unit 

services include general records 

management advice, management 

of the head office switchboard, 

stationery procurement, incoming 

and outgoing mail processing, 

file storage, retrieval and archival 

services. 

During the 2013-14 financial 

year the following activities were 

undertaken:

•  a variety of tasks related to the 

relocation of the Adelaide Office 

including– 

—  the identification of storage 

requirements, consultation, 

design and relocation planning;

Neil Traeger, Manager Infrastructure Program.
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—  staff awareness and preparation 

to move training;

•   end of lease clean out 

management of the former 

Adelaide office, including— 

—  ensuring all paperwork was 

securely managed;

—  the management of  the 

removal of furniture and 

equipment by Egans Asset 

Management Pty Ltd to comply 

with end of lease obligations;

—  achieving 98% landfill 

avoidance through a system of 

recycling and re-use;

•  contract extension with Recall for 

off-site temporary records storage 

for 2 years;

•  investigation of record disposal 

requirements arising from 

the Royal Commission into 

Institutional Responses to Child 

Sexual Abuse and new State 

and Commonwealth record 

destruction requirements, 

resulting in a disposal freeze on 

records of potential relevance 

until at least 2024;

•  business case preparation for the 

development of a Commission 

communications portal and 

electronic document and 

records management system for 

completion and submission in the 

2014-15 financial year;

•  replacement of  franking 

machines with a forms based 

system for use with Australia Post 

mail;  

•  systems introduction for the 

management of the National 

Disability Insurance Scheme 

(NDIS) and Administrative Appeal 

Tribunal (AAT) files.

Energy use

As part of the State Government’s 

commitment to energy efficiency, 

government agencies are required 

to undertake a range of measures 

to reduce the output of greenhouse 

gases. In particular, energy use in 

government buildings must be cut 

by 15% from 2000-01 to 2009-10 

(as an interim target) and  a further 

10% by 30 June 2014. 

In the year 2013-14, the 

Commission recorded a 34.6% 

decrease (or 708 Gigajoules (Gj)) in 

the energy used in its buildings. 

Since 2000, the following factors 

have had an impact on the recorded 

energy use of the Commission:

•  during 2004-05, as part of the 

energy audit, it was determined 

that the Commission had not 

been billed by the landlord at 82 

Wakefield St, as specified in the 

lease, for electricity on an area 

first leased by the Commission 

in May 2003. In 2013-14 this 

resulted in an increase of 119 Gj 

($11 886);

•  on 1 July 2004 the Commission 

increased the size of its Adelaide 

office by 263 square metres.  

Legal Services  Energy Use  Greenhouse Gas  
Commission (Gj) Expenditure Emissions (Tonnes CO2)

 2000-01 2 116  $85 795 652 

 2008-09 1 850  $107 813  432 

 2009-10 1 825  $112 134  425 

 2010-11 1 818  $119 849  424 

 2011-12 1 833  $148 453  428 

 2012-13 2 046  $175 564  478 

2013-14 1 338  $127 181  312 

 1 587   489 

 1 534   473 

25% reduction 
Target 2014

Target 2015 
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The specific energy consumption 

for this area cannot be isolated. 

On a pro rata basis it equates  

to 28 Gj ($2 574);

•  2006-07 was the first full year  

of operation of the Mount Barker 

office which, in 2013-14,  

consumed 51 Gj ($5 013)  

of energy; 

•  2007-08 was the first full year 

of operation of the Port Augusta 

office which, in 2013-14, 

consumed 53 Gj ($4 632)  

of energy; 

•  in January 2009 the Whyalla 

office moved to a new area of 

646 m2 from an area of 263 m2, 

an increase in area of 383 m2 or 

242%. In July 2009, 333 m2 was 

subleased leaving an increased 

area of 50 m2. In 2013-14 the 

subleased area was vacated 

and the Commission increased 

the area it occupied by 35 m2 

bringing the total increased area 

to 85 m2 which, on a pro rata 

basis, consumes 16 Gj ($1 424)  

of energy; 

•  in September 2013 the 

Commission’s Adelaide office 

relocated to 159 Gawler Place, 

resulting in energy consumption 

at both the old and new locations 

from 1 July 2013 to 31 December 

2013. However, due to the energy 

efficiency of the new location,  

a decrease of 761 Gj ($66 468) 

was achieved.

The Commission has decreased its 

recorded energy consumption from 

2 046 Gj in the 2012-13 financial 

year to 1 338 Gj in the 2013-14 

financial year, a reduction of 708 Gj.  

This brings the Commission’s energy 

consumption to 249 Gj below  

its 25% reduction target for 2014 

of 1 587 Gj. 

Energy management 
activities 

In line with the Government’s 

Energy Efficiency Action Plan, 

the following measures were 

continued this year to reduce 

energy consumption across the 

Commission: 

•  the Adelaide office, a high 

energy use office, was moved 

in September 2013 to a more 

energy efficient location;

•  adjustments were made to air 

conditioning timers;

•  staff remained vigilant in 

turning lights out when areas 

were vacated; 

•  timed light activation and 

deactivation was maintained;

•  motor vehicles with dual fuel 

(petrol and LPG) were used to 

save energy and associated 

running costs.




